How to Check for Unfunded Payroll Amounts
July 3, 2006

A new General Ledger Account has been added:
#1140003300 — Payroll fund DT/DF — Unfunded Payroll

This is to show how to use your Trial Balance Sheet to check for Unfunded Payroll
amounts for your Business Area, or by Fund.

Unfunded Payroll means that Payroll expense has been posted, but cash has not been
transferred to the PAYROLL fund to pay your payroll.

After the Office of Personnel Management (OPM) exits payroll, the Office of Accounting
posts payroll expense, and you can see it on your Trial Balance. The Payroll expense
accounts will show expense amounts, and GL #1140003300 will show credits equal to
the posted expense. The Office of Accounting will then transfer payroll cash, and you
will see a reduction in your cash balance, and the total balance on GL #1140003300
should be reduced to zero.

To do this, use Transaction Y _DEV_ 80000025 — Trial Balance sheet.

Program Edit Goto  Environment Systermn  Help

2AB0€Eae DEE HTLOa8 EERE @
Trial Balance sheet: Selection

& & gu Variation  §5 OutputParameters..  Data Source..  Extract Parameters..

Selection values
Fiscal vear poog
Period from
Period to 12

Selection groups
Account group ZFI-TRIAL-BALANCE
Orvalueis) ju}
Agency graup
Orvalue(s) efe]al) to
Fund group
Orvalueis) ju}

o) [e] [e

Enter your Business Area, and click on “Execute”. Business Area 0900 is used in this
example.
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Your Trial Balance for your Business Area will be displayed.
Ledger Account #1140003300 — Payroll Fund DT/DF.

B0 ea@ CHE OhOon BRI @m

Scroll down to see General

Trial Balance

T @& EHT BT %O % e ES T T fH colurn a8 ad o8 &8
" e **  [Customer Receivahles 154 26320 (154, 268.20) 0.a8e
R (T T 5 1138081388 Fed. Rec. Accrual 382,047.70 {352,047, 70) 0.80
Business Area ® |** Federal Receivables 362,047.70 (352,047.70) 0.00
Periad 1130012008 Loans and Notes AR 4,954.00 {4,954.00) .00
B Fund B |+ Other Receivables 4,954.00 (4,954.00) 0.00
1140001008 InterAgency AR 24,531,596.30 (23,135,564, 36) 1,396,031.94 | [
1140002088 Loan/édy D/F Oth-DFA 1,629,000 00 {1,629,000.00) 00
- - 1140003008 DT/DF Glearing £2,963,403.35 (62,963,403, 35) oon | ||
ML (PETod 1148003180 Int Agy Due to/from 287,643.53 (287 ,643.59) 0.00
< (3 * ZFIZ-TRLBAL Selection 0004 1140003300 Payroll Fund DT/DF i (3.00) 3 00)
B 000 &8F ® |+ Intertund Receivable 89,411,643 24 (88,015, 614.30) 1,396,028 04
B o001 JuL 1150003008 Cons Inven Bal 3,491,801.40 (3,491,801.40) 0.00
B 002 AUG & [+ Inventory 3,491,801.40 (3,491,801_40) 080
) oip e 1160001088 Accrued Interest 1,286,504.79 (431,838, 44) 854, 666.35
® [+ accrued Incone 1,286,504.79 {431,838, 44) 854, 666.35
B o0 oot 1190002000 PP Expense 248,265 .22 (748, 265 22} n.00
@ NNA MoK [ EE Pro-Paid Fyneneanc 2498 2RR 72 (248 PRR 20N A AR

This example shows a balance of ($3.00) on GL account #1140003300.

Double click on

this balance to drill down. You will see a box pop up with a choice of Totals Records or
Actual Line Items. Double click on “Actual Line Items” to see the current Fiscal Year
detail.

aldB I ea@ CHE HhLon EE @ mE

Trial Balance

RaREHD BT %O $eREE R T ) cotumn o 4 98 38
i i Do et IF? |** Customer Receivables 154 26320 (154, 268.20) B.00
) 130081388 Fed. Rec. Accrual 352,047.70 (352,047.70) 088
[ ederal Receivables 352, 047.70 (352,047.70) o0.0g
E 130012008 Loans and Notes AR 4,954.00 {4,054.00) 008
[ |Totals Records from Tahle ZFINLEDT ther Receivables 4,054,600 {4,054.00) 008
fctual Line Items for Table ZFINLEDT| |14@081008 Interkgency AR 24,531,596.30 (23,135,564, 36) 1,396,031.94 | [
140002000 Loan/ddy DIF Oth-DFA 1,629,000 00 (1,629,000 00) [T
e 140003088 DT/DF Clearing 62,063, 403,35 (62,063, 403.35) g.00 | | |
<E 148083188 Int gy Due to/from 287 ,643.50 (287 ,643.50) 008
; 140003300 Payroll Fund DT/DF i (3.00) {3 00)
| Technical narmes onforf || X rtertund Receivable 89,411,643 24 (88,015,614, 30) 1,398,028.94
B o001 JuL 1158083008 Cons Inven Eal 3,491,801, 40 (3,491,801, 40) 008
2 002 AUG B | Invertory 3,491,801 40 (3,491,801 40) AL
B 0B & 1168081008 fccrued Interest 1,286,504.79 (431,838, 44) 54, 666,35
B |+ accrued Income 1,286,504, 79 (431,838, 44) 54 666,35
B o0 oot 1190002000 PP Expense 248,265 .22 (748, 265 22} n.00
@ NNA MoK [ EE Pro-Paid Fyneneanc 2498 2RR 72 (248 PRR 20N A AR
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Your report is wider than your screen, and the left side of your report will appear.

List Edit Goio Exras

& 2 dH e SHE DDon EHE @b

Actual Line Items for Table ZFINLEDT

a2 Fl-SLdocument | Line itern detail | Legend || Other listvariant..

Ledger 71 Fiscal Year 2006 =
Record Type 2] Company Code LRE Bl
Yersiaon 1

D DocumentNo| Lnltm |Pstng Date| Account Bush| DocumentMo| Itm|Cost Ctr Functional Area |Fund Fund Qrder WBS Element
5|1049446045| QO0AAOG | 06/ 30/ 20085 | 1140003300 |6900| FEI8297 folcle) HEAGT B8 PAYROLL

* Bum total

Click on the scroll bar at the bottom of your screen to see the right side of your report.

[l

[0l ]
| DIY_DEV_SDDDDDQS sapeqs OVR

You will then see the right side of your report.

List Edit Goto Ex
dJH ec@ EHE HDhon AR @ m
Actual Line Iltems for Table ZFINLEDT

[B & % & F-SLdocument | Lineitern detail | Legend || Other listvariant..

1410 ]

WBS Element StatkF |Funds Gtr Fund t|Comnitment itm 0| Fer Transaction currency Quantity
GENER Hio12 3.00- USD
3.00- USD

There is one document shown. Double click anywhere on the line to drill down.
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Your document will be displayed. A YB document type is used for posting payroll

expense.

Document  Edit  Goto nas  Extl

Help

& B d @@ CHE DBDhon HE @m

@2 Document Overview - Display

2B P MNAETFEE B %S [@choose | [@ sae TF B & B B Tacdeta H S

Doc.type © YB ( PR Acct document ) Normal document

Doc. Mumber TEAg2a7 Company code ARK Fiscal year 2006
Doc. date 06/ 38/ 2006 Posting date O6/38/ 2006 Feriod 12
Calculate Tax
Ref.doc. FP TEST
Doc.currency  USD
Itm| PK|Account Bccount short text |Cost Cir|Bush|Fund Funds Ctr Amount [ Text Clrng doc.
1/40|5010001000) 0B Regular Salaries( 443616 0860 HEAD1 B0 1.6808
2|40|5010005000) 03 FICA & Medic Exp| 443616 |0000) HGAD10G 1.00
3| 40|5010007000) 03 Retirement Exp | 443616 | 0900) HGAD10G 1.00
4150(2115001000) Sal1 Accrued &P 0900| HEAE1 00 3.00-
* o.0a

Click on “Environment”, then select “Document environment”, then “Accounting
documents.

Diocument  Edit

& afja Bl

@@ Document Overview - Dis
H2EHA4A PHETFT BT

Tax data Shift+F&

Diocurnent changes

Check information

| EE | @

W@ & E B Tadata [H 5

Doc.type : ¥B { PR Acct document ) Ne

Doc. Number THI8297 compz
Doc. date 06 /3872006 Posti
Calculate Tax

Ref.doc. FP TEST

Doc.currency usD

Document enviranment
Correspondence
Balance sheet adjustment

Additional assignments

| Original document

Actounting documents

Relationship Browset

d

Itm| PK | Account Beccount short text |Cost Ctr|Bust|Fund Funds Ctr Amount | Text Clrhg doc
1|40|5010001000) 08 Regular Salaries|443616 |0000|HGAD1OG( 4998 1.00
2|40 |5010005000| 03 FICA & Medic Exp(443616 0960 HEAD10O| 4994 1.6808
3| 40|5010007000) 03 Retirement Exp | 443616 | 0000|HGAD1OG( 4934 1.00
4158|2115001000) 5a1 Accrued &P 0900| HEABT 0O 3.00-
* o.0a
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Double click on “Spec. Purpose Ledger”.

Document  Edit 0 Settings  E Erwitonment

& afa @I e@@ SHE DD LoD ER @

@@ Document Overview - Display
G2BIC4 P HNAETFEFE B S @ chose @ Save TF B & B H Tadata H B

List of Docurment: [~]
et Ad
. . BRK Fiscal year 2006
Documents in Accounting 05/30/2086  Feriod b
Object type text Doe. Mumber
Spec. purpose ledger 1043446045
Cantrolling Docurment 0116375934
Funds Management doc 10160161454
Bush| Fund Funds Gtr Amount | Text Order|WBS elem.|FA |Clrng doc.
900( HGABTOO( 4994 1.6808 REC
900 HGABTOE( 4994 1.00 REC
@ Criginal document Q ® Q00| HEAR1 DA [ 4994 1.00 REC
I T [ [ 900( HGABT0E 3.608-

Your Special Purpose Ledger (SPL) document will be displayed. Remember that the
system posts expense in the agency fund and substitutes the PAYROLL fund on the
payable line, creating a credit in GL #1140003300 on the agency fund. When payroll
cash is transferred on an SB document type, the system will create a debit in the agency
fund on GL #1140003300, zeroing the balance on that account.

List Edit Goto Environment Sefii

|l 2dH e@e SHEB anoan HE @B s

Display FI-SL local actual single docs
e R B BT EEE B\

There islare 0001 document(s) with OO0BG 1ine items

1[0 ]

DocumentMo D Period Year GCoCd R Wer Ld RefDocumnt D Posty Date Walue date Entry date Time User
LnItm Itm Item Account Bush Cost Ctr Fund Order WBS Elem. Funds Ctr Cmmt item SBA  Send. CCtr PFAr Fund DiC Trans.cur. Crcy Changed
1049446045 & 12 2006 ARK 0 1 Z1 7698297 W B6/30/2006 06/30/2006 06/30/2006 15:16:31 FOPRICE
oagaat 1 1 B010001000 0908 443616  HGAD100 4994 501:080:008 S 1.08  USD
napanz 2 2 5010005600 0908 443616 HGAO1EE 4994 501:008:03 5 1.80  USD
oogeas 3 3 BO10007000 0908 443616  HGAD1E0 4994 601:80:03 S 1.08  USD
ooggad 4 4 2115001000 @618 PAYROLL 210:080:02 H 3.00- USD
Jojeleluels) 114000833208 0900 HGRO1E88 o610 PRYROLL H 3.00- UsD
oooaas 11400083300 0618 PAYROLL ute]al) HGAE1680 § 3.00 UsSD
* 1045446045

o.ea  UsD
** Total

.60 UsD

You will now be able to see when your payroll expense is posted, and know how much
cash will be required. Later you can then see when the payroll cash transfers are
completed properly that the account balance on GL #1140003300 is zero again.
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